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	For Office Use Only
	Applicant Ref.

_____________

	
	


Application for Appointment

As .................................................................................................... Ref ………/…….. 

This page will be detached from your application before shortlisting 

The form may be typed or handwritten.  Please use black ink.  The form may also be downloaded from www.deeside.ac.uk, in which case you may prefer to return it by email to HR@Deeside.ac.uk

These details will be treated in confidence and will only be seen by those employees of Deeside College who are directly involved in the recruitment and selection process within which you are applying.

	Surname (block capitals)

Mr/Mrs/Miss/Ms/Other

Please indicate
	Forename(s)

Please indicate which name you prefer to be known by

	Address (block capitals)

.......……………...................................................................

.......................……………...................................................

.......................................……………...................................

.......................................................……………...................

.......................................................................……………...

…………………………………………………………………..
	Telephone numbers

Home

……….......................................

Mobile

........……..................................

Business (if appropriate)...................……….......

e-mail                …………………………………….

	National Insurance No.


	


DISCLOSURE OF CRIMINAL CONVICTIONS

	Due to the nature of the work at Deeside College a Disclosure (available from the Criminal Records Bureau) will be requested before an unconditional job offer can be made.

However, it is important to highlight that if you have a criminal conviction you may not automatically be prevented from receiving an unconditional offer of employment.

Have you ever been convicted of a criminal offence which you are, or may be obliged to disclose?

YES (     NO (
If you have answered yes, details of the offence and sentence should be given in a sealed envelope and attached to this form.

DECLARATION

I understand I will need to provide information in relation to an application for Disclosure with the Criminals Records Bureau.

Signed: _____________________________________________                                        Date: _______________________________




ASYLUM AND IMMIGRATION ACT 1996

	Under Section 8 of the Asylum and Immigration Act 1996 all potential employees are required by law to provide documentary evidence to confirm their eligibility to work in the UK.  Details of the documents required are available at www.deeside.ac.uk or HR@Deeside.  (Documents must be original – photocopies will not be accepted).

If you are shortlisted to attend for assessment/interview you will be required to produce these documents.  If you are unable to produce the necessary evidence we are not permitted by law to consider your application.


	Do you require a work permit to work in the UK?                       Yes
	(
	  Nationality
	______________________________

	                                                                                                            No
	(
	
	


	For Office Use Only
	Applicant Ref.

_____________

	
	


Application for Appointment

As .................................................................................................... Ref ………/…….. 

Please complete all sections of the application form and restrict your answers to the space provided (unless indicated otherwise).  This is essential to our consideration of your application as part of our Equal Opportunities selection process.  WE REGRET WE CANNOT CONSIDER A CV SUBMITTED IN PLACE OF, OR AS PART OF YOUR APPLICATION FORM.
The Colleges preferred method of communication is via email. However, if you would prefer your correspondence to be paper based please indicate here?        PAPER COMMUNICATION PREFERRED  Yes /No
EDUCATION AND TRAINING
	School


	Qualifications Gained



	
	Subject              

 


Level                   Grade



	College/University


	Qualifications Gained

(include title, class and grade of qualification/award)


	Do you possess a current and valid car driving licence?







Yes/No
	Knowledge of Welsh (Please tick box to indicate) 



None
Basic
 Fluent

Oral
 
(
(
(
Written

(
(
(

	Have you the use of a motor car?                           Yes/No


	Details of any occupational or professional qualifications you have obtained by examination with date(s) awarded other than above
Details of any professional bodies or associations of which you are a member not covered above




	Details of other specialised training which is relevant to this application



EMPLOYMENT HISTORY
	Most Recent Appointment 
Name and address of employer


	Current or most recent salary              £   …………..…….

Date Appointed to Position

…………………..

Date Appointed to Organisation

…………………..

Period of Notice Required (if still employed)
…………………..

Leaving Date (if unemployed)

………..…………

	Position Held/Key Responsibilities

Please tick appropriate boxes

Full Time (   Part Time (    Temporary (  Permanent (


PREVIOUS EMPLOYMENT (most recent first)

	Employer


	Position Held/Key Responsibilities


	FT/PT 

*
	Reason for leaving
	From

(month-year)
	To

(month-year)

	
	
	
	
	
	


* Please indicate if employed Full Time or Part Time
DETAILS IN SUPPORT OF YOUR APPLICATION.  Please ensure that you respond specifically, item by item, to the criteria identified in the Person Specification for this post.  Please include examples to illustrate how your knowledge, experience and competence are relevant to these criteria.

	


	Please use this space to say why you have applied for this position.  You may also wish to give us additional information here such as any hobbies or interests you have that may be relevant to the post.




DECLARATION

I declare that the information I have given in this application is to the best of my knowledge true and accurate.

SIGNED:
…………………………………………………………..

DATED:
………………………

Please ensure you complete the separate Equal Opportunities Monitoring Form and return with your application form.
Completed applications forms & equal opportunities monitoring forms should be returned to:

Employment Applications 

Deeside College

Kelsterton Road

Connah’s Quay

Flintshire

CH5 4BR

You may prefer to email your application to HR@Deeside.ac.uk 
Please note that if you are unsuccessful in your application your details will not be retained for more than 6 months.  The receipt of applications is not acknowledged but you will receive a response regarding the outcome of your application. 
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